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1. From the Scheduler module, click the Setup tab, and then select 
Scheduler.    

 

2. Select Interviewers.   
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3. Check the box next to the Interviewer name that you want to select.   To 
select all Interviewers, check the first box at the top of the column.  The 
selected name(s) will appear at the top of the column.  
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4. From the actions drop down menu, select View/Print Schedule by Date. 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

https://www.aamc.org/services/eras/397214/erascontactform.html


 

 

 

4 © 2018 Association of American Medical Colleges 

NEED HELP? Contact the Client Technical Support Monday-Friday 8 a.m.– 6 p.m. ET at 202-828-0413 

Scheduler – Print Interview Schedule by Date 

 
 
 

5. You will need to select your date range and enter in a print job name.  
You will then need to select Run Report to generate the schedule report. 
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6. You will receive a confirmation message and a link to the bulk actions.  
You will be able to click on the Bulk Actions link, and it will direct you to 
the report. 

 

 
 
 
 

7. Your report will appear in the Bulk Print Request tab of the scheduler.  
Once the report is complete, you will be able to view the report by 
clicking on the link in the files column. 

 

 
 

https://www.aamc.org/services/eras/397214/erascontactform.html


 

 

 

6 © 2018 Association of American Medical Colleges 

NEED HELP? Contact the Client Technical Support Monday-Friday 8 a.m.– 6 p.m. ET at 202-828-0413 

Scheduler – Print Interview Schedule by Date 

 
 
 
 
 

 

 

8. A PDF of the report will appear.  Note that the report is arranged in 
chronological order.  
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